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Student Guide
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GETTING STARTED WITH MOODLE:

A STUDENT

INTRODUCTION
"

Moodle will be your central hub for accessing course materials, submitting
assignments, and participating in discussions. This guide is designed to help you
navigate Moodle efficiently and get the most out of your online learning experience.
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This is one of a series of best practice guides designed to help you prepare for
technology-enhanced learning and teaching at COM-FSM and beyond. You will be
notified as more guides become available.
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What is Moodle?

Modular Object-Oriented Dynamic Learning Environment!

Moodle is the learning management system used by COM-FSM. Know that it's a
platform designed specifically for educators and learners like you to engage with your
course in a meaningful, technology-driven way beyond the classroom. Educational
institutions around the world widely use Moodle, and we’re excited to provide you with
this online learning space. We hope you’ll make the most of the resources Moodle
offers. All you need is a computer with internet access.

Thoodle

Once you enrol and access Moodle, you'll find your courses listed. Some course pages
include lecture notes, presentations, and a forum for course announcements from your
lecturer. Other course pages may feature quizzes to test your knowledge, discussion
forums, chat sessions, and other helpful resources to support your learning.

Ready to dive into Moodle? The next sections will guide you through the first steps...
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Requirements for Using Moodle

To access Moodle, you'll need a computer with an internet connection. The computer
should have a web browser installed, such as Firefox, Google Chrome, or Internet
Explorer. Web browsers are software that allow you to browse the World Wide Web,
and on your computer, they typically appear as icons like this:

If you are properly enrolled as a COM-FSM student, you should have received a
username and password to log into Moodle. If you haven't received this information yet,
please reach out to the IT staff at your local College campus or email
moodlehelp@comfsm.edu.fm
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Getting Started: Logging in

Log in using the COM-FSM Website.

& Not Secure | http

Step 1

Login

College of Micronesia - FSM

Bookmark and Share

OUR COLLEGE ~ M o M | QUICKACCESS ¥

Covid-19 Readiness 3 i CANVAS
Conditions: -

EDU EMAIL

HELPDESK

MICROIX

“  MOODLE

MYSHARK

o Step 1: Visit the COM-FSM website: https://www.comfsm.fm/

o Step 2: Hover over “QUICK ACCESS”
o Step 3: Click “MOODLE”

This will take you to the Moodle landing page; this page holds the latest Moodle
announcements and Moodle updates.

o Step 4: Click ‘Log in’ to access all the courses you are enrolled in. Use your
institutional Google account to log in.

= ¢ Q | Step 4

College of Micronesia-FSM

Site announcements

G Sign in with Google

Boomfsmedufm

Choose an account #

to continue 1o Moodle

Log in ullni YOUr acoount on:

Cookies natios
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Personalizing the Course Overview

You can personalize your course overview page layout to suit your personal
preferences, by changing the view to Card, List, or summary view.

o
v Card
List =
summary
N

My courses { Manage courses ‘

Course overview

‘ All v H Search | Sort by last accessed v H Card v I

IVIOODLE
TEMPI ATF

LMS001: Intro to Moodle # BA462: Business Strategy & Policy
General (Capstone)
Spring 2025

.o

50% complete

.o

97% complete

My courses Manage courses |

Course overview

| All ~ || Search || Sort by last accessed ~ || List ~ |

LMS001: Intro to Moodle s
OO Dl General ’
M P Lﬂ 50% complete

W BA462: Business Strategy & Policy (Capstone) :

Spring 2025 :

97% complete

My courses Manage courses |

Course overview

| All ~ || Search || Sort by last accessed v || Summary v |

LMS001: Intro to Moodle
General
OO D l This course covers the basic features that a student would need to know
in order to navigate through the Moodle Learning Management System.
M P Lp It covers common assessment types, communication methods, and
additional tools that could be useful to the student's learning process.

50% complete

# BA462: Business Strategy & Policy (Capstone)
Spring 2025

97% complete




Moodle Navigation: Exploring Your Course
Page
Choose the course you would like to access. This takes you to the course page.

My courses ‘ Manage courses

Course overview

‘ All v | Search ‘

VIOOUDLE
TEMPI ATF

(R
4624

LMS001: Intro to Moodle % BA462: Business Strategy & Policy
General (Capstone)
Spring 2025
50% complete H H

Home Dashboard My courses ~Site administration G Q & W sudent G"
x B x
+ Conerat LMSO001: Intro to Moodle
enera Calendar
® Announcements Course Participants Grades Question bank Competencies More ~
— - May 2025 -
O Discussions

Mon Tue Wed Thu Fri Sat Sun

Meet Your Instructor 1 2 3 4

v  General Collapse all

Netiquette Guidelines QO -
LMS001: Introduction to Moodle

This course covers the basic features that a student would need to know in order to navigate through the Moodle

Week 1 Learning Management System. It covers common assessment types, communication methods, and additional
tools that could be useful to the student's learning process.

<

Assessment Section

<

Welcome Material

Week 1 Learning Cutcomes

Announcements + Done v
Course calendar
Week 1 Resources (copy)

w General news and announcements. Instructors to Students (one-way communication)! Import or export calendars

Weelc 1 Videos ?
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Your main course page includes everything that your instructor has uploaded to the
course (e.g. assignments, documents, videos, presentation slides, etc.).

Y e 1. College of Microngsia-FSM Y Latest announcements
4 «i3 3 DIVISION OF LANGUAGES AND, ™7 No announcements have been posted
e % v’ LITERATURE "
O Netiquette
Activities
v Getting Started Waelcome to your Moodle space! You will use this enline learning space to access your course notes,
¢ in 0 % Quazes an § ¢ semaster, make
( Started’ o d rules for the
course, your course assessments and essential information that will make your learning journey a fulfilling
one. All the best!
The Course Index is located on the The Block Drawer houses the Moodle
left of the page. This outlines the tools (or blocks) that your instructor has
entire course for you. These also selected for that particular course. Blocks
serve as hyperlinks for you to include the calendar tool, the activities
quickly access different parts of the block to see all activities uploaded by the
course. instructor, the Online users block to see

who is active in the course, etc.

The course content are organized either weekly or by topic depending on the instructor,
but the main Moodle layout for your content and Moodle tools remain the same.

Week 1 Resources ~  Meodule 9: Aquatic Structures and Equipment

Y £ 330 welcome Letter G By Week ¢ Aquatic Structures and Equipment (Goagle Slides) By MOdU Ie/TOpic

¢ Ch13-Crossword Puzzle

poc| Course Syllabus DOC
< Ch13-Aquatic Structures and Equipment

@ Course Schedule (Blueprint) for Spring 2025 Docx [Z2) Homework9
Opened: Monday, 20 January 2025, 12:00 AM

Week 1 Assignments 3 Quiz9
Opened: Monday, 13 January 2025, 12:00 AM

Introductions Discussion (1 bonus point) () cn 13-Aquatic Structures and Equipment
Due: Thursday, 16 January 2025, 11:59 PM
[1) Lab 12-Aquatic Structures and Equipment
Course Survey (1 bonus point)

Opened: Monday, 13 January 2025, 12:00 AM  Due: Thursday, 16 January 2025, 11:59 PM

~ Module 10: Aquaculture Business

=/ Aquaculture Business (Google Slides)

Be sure to access all these resources to stay informed and aware of what to expect
in your course.
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Activities: Accessing and Submitting
Assignments

Step 1: To submit assignments, click the Assignment link within your course

(Instructions will be provided by your instructor, including the due date and submission
format)

ﬁf] Assignment Todo -
"7 Opened: Tuesday, 25 barch 2025, 12:00 AM  Dues Thursday, 1 May 2025, 12:00 AM

Second submission - sample

Step 2: Click “Add submission”, upload your file (Drag & Drop) and click Save
Changes.

) Assignment

~ Add submission

D . ~ File submissions

v ey 1o thoc Mok 2 submEsion Maxirmum file size: 500 MB, maximum number of files: 2
o B B =

Opened: Tuesday, 25 March 2025, 12:00 AM W Files

Dues: Thursday, 1 May 2025, 12:00 AM

Second submission - sample

You can drag and drop files here to add them.

?

Submission status

Submission status No submissions have been made yet

Grading status Not graded
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Activities: Taking Quizzes

Step 1: Taking Quizzes, click the Quiz, then click “Attempt quiz”.

Opened: Monday, 24 March 2025, 1218 PM  Closes: Saturday, 24 May 2025, 1218 P
Attempts allowed: 1
Covers Unit Tto 4
Time limit: 45 mins

Step 2: Complete the quiz as
per the given instructions.

Back

Time left 0:43:12 | Hide

TIP: Some quizzes are timed, so

uestion 1 . .
. . e — Who assassinated Abraham Lincoln?
be mindful of time limits.
Marked out of a. Mrs Robbin Hood
1.00 §
g question b. Josh Wallington
[v3 gatest) ) ¢ Jimmy Brown

d. John Wilkes Booth

Step 3: After you finish the quiz, click “Finish attempt” to review your answers.
Review your answers for potential errors, then click “Submit all and finish”.

=
Question Status Submit all and ﬁnish

1 Answer saved

2 Answer saved
3 Answer saved
4 Not yet answered
5 Answer saved
6 Answer saved
7 Answer saved

Return to attempt
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Activities: Using Forums and Discussions

Announcements: This forum is a one-way communication channel for the instructor to
post announcements. Students cannot post or reply to the Announcements forum.

E] Announcements

General news and announcements

Discussion Forums: These forums enable students to post their inputs.

Week 1 Assignments

Introductions Discussion (1 bonus point)
Due: Thursday, 16 January 2025, 11:59 PM

To start a discussion, click “Add discussion topic”. Follow given rules to post, if
provided.

A

Add discussion topic

#: Forum Discussion regarding any Moodle features

v

e Search forums Q Add discussion topic Subscribe to forum

Discussion Started by Last post | Replies Subscribe
Please allow me in Ka Kan-| T i Cabeb
ren Kan-lun ... omasi Cabeb... a
v BT S 27 Nov 2024 @ 3 Dec 2024 ! :

occuring session
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To reply: Click the Discussion thread under Discussion, you may find posts from your
instructor or other students here.

#: Forum Discussion regarding any Moodle features

o Search forums Q Add discussion topic Subscribe to forum

Discussion Started by Last post | Replies Subscribe
Please allow me in Ka Kan| T i Cabeb
ren Kan-lun ... omasi Cabeb... .
i el el e 27 Nov 2024 @ 3 Dec 2024 ! :
occuring session

1. To reply to an individual post, click the "Reply" link below the post you want to
respond to. This opens a text box where you can type your response.

Re: Please allow me in for the moodle re-occuring session
by Tomasi Cabebula - Tuesday, 3 December 2024, 4:41 PM

Zoom training sessions, please use this recurring link: https://shorturl.at/aHIch

Permalink  Show parent  Edit  Split  Delete | Reply] Export to portfolio

2. Ifit's a general discussion, star a discussion by clicking "Add discussion
topic” (if allowed).

To do: Make forum posts: 1

Due: Monday, 24 March 2025, 12:44 PM

Business Ethics Discussion Activity

Instructions:

1. List and briefly describe 3 local examples of unethical business practices.
2. Comment on 2 of your classmates’ posts.

r Search forums Q Add discussion topic
[
e
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3. Add your topic subject, then write your message. Click on “Post to Forum” to
post your discussion topic and message. Your instructor and peers can reply to
your discussion.

Subject [ ]

MMeszage o Edit View Insert Format Tools Table Help

B I A~ #£-T

Build with @ tinyMCE
Cancel Advarnced

4. Editing/Deleting Posts (Optional) If the forum allows it, you might be able to edit
or delete your message after posting it. There should be options for this near your
post.

Student A’s 3 Local Untehical Business Practices
by Fiji Phillip - Tuesday, & May 2025, 1.37 PM

Three common unsthical practices conducted by local busineszes are the following:
Exploiting Weorkers — Underpaying employees, denying benefits, or creating unsafe working conditions.
False Advertising - Mizleading consumers with exaggerated claims or deceptive marketing tactics.

Environmental Violations — Dumping waste improperly or ignoring regulations that protect natural resources.

Permalink Edit Delete Reply Export to portfolio

Edit Jelets
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Profile Setup: Edit my Profile

Click on your profile picture on the top-right, then select “Profile”. Click Edit profile.

¢a 2 m|@- H
User details

Profile Edit profile
Grades Email address

Calendar @comfsm.edu.fm (Visible to other course
Private files participants)

Reports

You can edit/update the following information about yourself from that page:

w

General

> User picture

~

Additional names

> Interests

A4

Optional

Update profile Cancel
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Grades: Access Grades Area

To view your course grades, look for the “Grades” tab at the top of the course page.

Alternatively, you can find your course grades by clicking on your Profile (located in the

top right corner),"Grades".

LMSO001: Intro to Moodle

Course Participants Question bank Competencies

Maore ~

2 A W | student ov

Profile
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Getting Moodle Help

Help from Instructors: If you have questions about course content or assignments, use
the designated forum located in the course (if any) or contact your instructor via the
messaging drawer.

At the top-right corner of your Moodle page, you will locate the messaging drawer.

Q,. Q, !EStudent ov‘

Technical Support: if you encounter any technical issue with Moodle, reach out to the
IT helpdesk or email moodlehelp@comfsm.edu.fm
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Additional Features

1. Moodle Mobile App:

o Download the Moodle Mobile App to access your courses, submit
assignments, check grades, and receive notifications on your mobile
device.

2. Search:

o Use the Search feature (top-right) to quickly find course content,
resources, assignments, and other important information.

3. View Calendar:

o The calendar (found in the top navigation) displays upcoming course
deadlines, events, and due dates for assignments, quizzes, and exams.

4. Set Reminders:

o Use Moodle reminder system to help you stay organised and aware of
upcoming deadlines.

5. Progress Tracking:

o Some courses may have Completion Tracking enabled. This shows the
tasks you've completed and what still needs attention (such as
assignments or quizzes).
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